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The City of Dryden

30 Van Horne Ave

Dryden, ON P8N 2A7

Career Profile – Economic Development Manager
	SECTION A:  PERSONAL  DATA
	

	Name


	Street Address and Apt. Number


	City and Province

	Postal Code


	Home Phone Number
	Business Phone Number

	Are you legally eligible to work in Canada?

 FORMCHECKBOX 
 Yes          FORMCHECKBOX 
 No
	Date available to begin work
	Valid Driver’s License

 FORMCHECKBOX 
 Yes          FORMCHECKBOX 
 No

	SECTION B: POST SECONDARY EDUCATION (Please do not include school names)

	High School
	
	
	

	Name of program


	Highest grade or level completed


	Academic achievements or awards received



	Length of program


	Overall average


	

	Type of certificate of diploma received


	
	

	University/College
	
	
	

	Major subject


	Highest level completed


	Academic achievements or awards received



	Length of program


	Overall average


	

	Type of degree (s) received


	
	
	
	

	Business, Trade or Technical School

	Name of course


	Length of Program
	Skills acquired



	License, certificate or diploma received


	

	Other

	List any other career-related workshops you have attended, including name of course, date taken, and description of program



	
SECTION C:  EMPLOYMENT HISTORY

	Starting with your current or most recent employer and working backwards, please provide us with the following information. 

	Name, address and telephone number of employer


	Type of business
	Employed from 

to



	List all positions held with this employer, including dates during which each position was held



	Name and title of supervisor(s)


	Final annual salary

$
	Reason for leaving (or considering leaving if currently employed)



	Duties/responsibilities including how often performed


	List any significant achievements made or attained in this position




	Name, address and telephone number of employer


	Type of business
	Employed from 

to



	List all positions held with this employer, including dates during which each position was held



	Name and title of supervisor(s)


	Final annual salary

$
	Reason for leaving



	Duties/responsibilities including how often performed


	List any significant achievements made or attained in this position



	

	Name, address and telephone number of employer


	Type of business
	Employed from 

to



	List all positions held with this employer, including dates during which each position was held



	Name and title of supervisor(s)


	Final annual salary

$
	Reason for leaving



	Duties/responsibilities including how often performed


	List any significant achievements made or attained in this position




	SECTION D:  WORK-RELATED SKILLS

	1. Outline your qualifications, education and experience as it relates to this position.


	2. What is your knowledge level of the current Northern Ontario economic situation?


	3. What work experience do you have that specifically relates to Municipal Economic Development and Growth?


	4. What past major accomplishments in this field are you most proud of?



	5. Please identify your experience networking and interacting with Federal and Provincial governments and agencies, Chambers of Commerce and or other Economic Development organizations?


	SECTION E:  COMPUTER SKILLS

	Please rate yourself on your proficiency with the following software packages.  You may list and rate yourself on similar software packages below.

Note:  1 = Have not used it    2 = Minimal knowledge   3 = Good working knowledge 



	Microsoft Word
	 1          2         3        

  FORMCHECKBOX 
        FORMCHECKBOX 
        FORMCHECKBOX 
       

	Excel
	 1          2         3         

  FORMCHECKBOX 
        FORMCHECKBOX 
        FORMCHECKBOX 
      

	Email
	 1          2         3      

  FORMCHECKBOX 
        FORMCHECKBOX 
        FORMCHECKBOX 
       

	PowerPoint
	 1          2         3         

  FORMCHECKBOX 
        FORMCHECKBOX 
        FORMCHECKBOX 
       

	Internet
	 1          2         3         

  FORMCHECKBOX 
        FORMCHECKBOX 
        FORMCHECKBOX 
       

	Please list and rate yourself on any similar packages with which you have experience

	1.


	 1         2         3         

  FORMCHECKBOX 
        FORMCHECKBOX 
        FORMCHECKBOX 
       

	2.
	 1         2         3        

  FORMCHECKBOX 
        FORMCHECKBOX 
        FORMCHECKBOX 
       

	3.
	 1         2         3        

  FORMCHECKBOX 
        FORMCHECKBOX 
        FORMCHECKBOX 
       

	4.
	 1         2         3        

  FORMCHECKBOX 
        FORMCHECKBOX 
        FORMCHECKBOX 
       

	5.
	 1         2         3         

  FORMCHECKBOX 
        FORMCHECKBOX 
        FORMCHECKBOX 
      


	SECTION F:  REFERENCES

	For reference purposes, may we approach your present/last employer?   FORMCHECKBOX 
 yes   FORMCHECKBOX 
 no  

Your former employer?   FORMCHECKBOX 
 yes   FORMCHECKBOX 
 no

List career-related references and telephone numbers if different from those listed as present and former employers.  Exclude family members.

1.  _____________________________________________________________

2.  _____________________________________________________________


3.  _____________________________________________________________




I understand that I may be required to provide legal proof of my ability to work in Canada and submit to a medical examination, if a conditional offer of employment is made.

I certify that the information contained in this application is true and complete, to my knowledge.  I understand that a false statement may disqualify me from my employment or cause my dismissal.

I authorize any person, educational institution, or organization I have listed as a reference, to disclose in good faith any information they may have regarding my qualifications for employment. I will hold you and any of my former employers, educational institutions and any other persons giving references, free of liability for providing this information and any other reasonable and necessary information related to my application for employment.

	Signature
	
	Date


Return by January 27th, 2012:
Ms. Kathy McMonagle

Human Resources Advisor

45 King Street

Dryden, ON

P8N 2A7

PH: 807-223-1119

FX: 807-223-6141

Email: kmcmonagle@dryden.ca
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