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Searching for Locations or Events 
 

Assets can be easily found using the “Search for a location or event” function. 

 

The Search form will drop down on the bottom of the page. 

 

They can be located by Name, Category, District, Community or 
Keyword.   

The Category, District and Community fields will present auto-
complete options once you begin typing. 

The more fields that are completed, the narrower your search 
will be.  You may want to start by only completing one or two 
fields such as Category and Community, and then narrowing 
your search if too many results are returned.   

 

 



Finding Events on Specific Dates 
 

You can also easily search for events taking place within a certain time period. 

1.  Select “View the Event Calendar”.  
 

 
 

2. An Upcoming Events form will drop down at the bottom of the page.  Complete 
the From and To dates for your scheduled trip (calendar will pop up when you 
click on these boxes), then select Find.   
 

3. All of the events for your selected time period will be shown.   
 *Please note, the events are not sorted by community. 

 

 



Creating an Itinerary and Generating Directions 
 

As you find places you want to visit, you can add them to your itinerary by selecting 
“Add to itinerary”! 

 

Once you have selected this, the icon will change to a green check mark. 

Once you have selected all of the locations you want to visit on your trip, you can select 
“View itinerary”. 

 

 

This will display all of the locations you have chosen.   

  



Creating an Itinerary and Generating Directions 
 

On this page you can easily change the order in which you want to visit these locations 
by using the “Up” and “Down” arrows to the right of each location.  

 

Once you have the locations in the order you like, you can select “Get directions” 

  



Creating an Itinerary and Generating Directions 
 

This will generate driving directions to travel from one location to the next based on the 
order of your itinerary. 

If you are unhappy with the order of your itinerary, you can also “Clear directions”, 
then go back to your itinerary and modify it.  

 

Once you have your itinerary and directions the way that you want it, they can also be 
printed by following these directions. 

Directions will also be shown on your map with the route being displayed as a blue line 
and each asset being displayed as a red “pin”. 

 



Registering as a User on www.GoNWO.ca 
 

Registering as a user is easy and only requires you to provide a minimal amount of 
information!  By registering as a user, you will be able to add places that you have 
found for everyone else to enjoy, or if we’ve made a mistake on asset information you 
can update it. 
 
To register, simply click the “Register” button in the middle of the page.   
 

 
 
The User Registration form will come up at the bottom on the page in the Information 
Bar. 

 
 
You will be asked for only a user name, email address, password, and password 
recovery question and answer – and you’re done! 



Adding an Asset to www.goNWO.ca 
 

1. Complete the steps to create a Login to the site. 
 

2. The option to add a new cultural resource can be found in the page footer at the 
bottom of the page.  Select “Add a cultural resource” 
 

 
 
 

3. Zoom in and select the location of the resource on the map.  
The closer that you can zoom in the better – no marker will appear, it will simply 
locate the asset at the location that you click the “hand” cursor 

 

 
 

4. Once you have zoomed in and located your asset, the resource information form 
will come up in the information bar.  To provide the best experience possible for 
other site users, it is recommended that you fill this form in as completely as 
possible.   

 



Adding an Asset to www.goNWO.ca 
 

Form Fields: 
Resource Name: Primary name of business/park/club/etc 

Alternative Name: Any other commonly used name ie. A less formal name or initials 

Primary Category: The categories available are:  
 Community Organization 
 Creative Cultural Industries 
 Cultural Heritage 
 Festivals and Events 
 Natural Heritage 
 Spaces and Facilities 
 Cultural Occupations 
 Schools 
 Community Facilities 
 Hospitality 
 Agriculture 
 Culinary Resources 
 Religious Organizations 
 Information and Communications Technologies 

Primary Subcategory: There are approximately 300 different subcategories available.  
Choose the one that best describes your businesses primary 
purpose. 

Secondary Category: The same options as categories.   
** If you do not select a secondary category, it will default to 
“Community Organizations” 

Secondary Subcategory: Again, the same options as primary subcategory.   
**If you do not select a secondary subcategory it will 
default to “Parks” 

Description:  This is a description of the services, products or features of the asset. 

Primary Contact: The name of the preferred contact person. 

Primary Contact Title: The title of the preferred contact person. 

Physical Address: These fields are to describe where the asset is located (not  
mailing address).  At the very least, the “City” field must be filled 
out to ensure that the asset is searchable by community. 
 
 



Adding an Asset to www.goNWO.ca 
 

Visitor Contact Options: Please provide as much information as possible.   
Completing the social media addresses will enable their 
icons and links to appear on the asset listing. 

Event Details: For events with set dates, please complete these fields. 

Keywords: These words will be searchable and you are encouraged to include as  
many key words or terms as applicable to ensure your asset will be 
found.  Words should be separated by a comma. 

 
After completing as many fields as possible, select “Save Resource” 

 
5. If you would like to include any photos on the listing, click on “Upload File”, if 

not, click “Finish”. 
 
 



Updating an Asset on www.goNWO.ca 
 

1. Complete the steps to Login to the site. 
 

2. Assets can be updated from two different methods.   
If you are aware that an asset is incorrect you can search for the asset on the 
search form, once the asset has been returned in the search result, you can 
select the “Edit” option. 
 

 
 

3. The full Resource Information page will come up, allowing you to edit any fields 
that require correction. 
 

 



Adding an Asset to www.goNWO.ca 
 

 
4. Once you have made all the required corrections, you can select “Update 

Resource” at the bottom of the page. 
 
As mentioned, photos are also always welcome! 

 
 

5. If you are viewing details of an asset and realize it is incorrect, you can also 
update it using the “Update It” button at the bottom of the details page. 
 

 
 

6. This will again bring up the Resource Information page for updating.  
 
**Please note that any suggested changes will not take effect until they have 
been reviewed by our technical support specialists. 
 
 



Finding GPS Coordinates Using Google Maps 

 
 
Resources can also be updated by sending correct GPS coordinates to our technical 
support specialists.  Coordinates can be found by using your personal GPS, mobile 
phone or by using Google Maps. 

To find the coordinates using Google Maps, go to www.google.ca/maps 
Find the correct location of the resource on the map.  When you have located it, right 
click on the location.  Select “What’s here?” 
 

 
 
 
The GPS coordinates will appear in the Google Search bar.  
  

 
The latitude and longitude coordinates can also be found by clicking on the green arrow 
that will also appear. 

http://www.google.ca/maps

